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PaGoyas mporpamMma y4eGHOW AMCLMIUIMHBI SBIISETCS YACTBIO OCHOBHOM
npodecChOHaNbHOM 00pa3oBaTeNbHON NPOrpaMMbl ISl [OATOTOBKY OaxanaBpoB
1O HanpaBleHAI0 MOAroToBkH 44.03.05 Ilenarormueckoe obpazosanme (¢ AByMs
NPOQUISIME TIOATOTOBKH), npodumo Mcropus. O6IecTBO3HAHNE OYHON W 3a09HO
dopMm obyuenus.

PaGouas nporpamma yueGHON AuCHMIIIMHE! pa3paGoTaHa B COOTBETCTBHH C
®I'OC BO - GakanaBpHar 1o HampasjieHHIO moarotoBku 44.03.05 Tlexarormueckoe
obpasoBanue (c JABYMS NPO(HISMH MOATOTOBKH), YTBEPXK/IEHHBIM TIPHKA30M
Munncrepersa obpasoanus u Hayku Poccuiickoit Pexepauun ot 22 beBpas
2018r. Ne125 (¢ wmsm. u gom., BeTym B cmay ¢ 0l ceHTsaOps 2021 r.)
(3apeructpupoBan MunucTEepeTBOM ocTHIMM Poccuiickoii ®enepauun 15 mapra
2018 ., peructpaumonnbli Homep 50358) u ITpodeccHoHATBHBIM CTaHJapTOM
«Ileparor (memaroruyeckas, HesTENBHOCTs B cdepe AOIKOIBHONO, HAYATHHOIO
obmero, obmero, cpemsero obumero o6pasoBaHus) (BocnMTaTeNb, YUYHTENH)»,
yTBepXKIAEHHBIM  Ilpukazom MuHHCTEpCTBA TpyJa M  COLNMANBHOW  3alIUTHI
Poccmiickoit @enepamn «O6 yTBepkaeHHH NPOdhecCHOHAIBHOTO CTaHZapTay»
ot 18 okta6ps 2013 r. Ne 544H.

COCTABUTEJIN:

KaH[. MNeA. HayK, JOUeHT KadeApbl JIOKYMEHTOBEIEHHS M apXHBOBEIEHHS
®I'BOY BO WJITTIY» Yapuenko IOmus BukropoBHa;
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CtpykTypa U coaepkaHue y4eOHOM M CIUTTHHbBI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu u3y4yeHHs] NUCHMIUIMHBL OOECHEYUTh OOYyYAIOIIMXCS TEOPETHUYECKUMU
3HaHUSMU O CBOMCTBax, Npu3HaKaX, QYHKIUAX, CTPYKType U MHOTrooOpaszuu
JIOKYMEHTOB, WX KiacCU(pUKALMK, METOJaX U CHoco0ax TOKyMEHTHPOBAHMS,
NO3HAKOMHUTb CTYJEHTOB C IIPOLECCOM CO3JaHusi, OOpabOTKH, XpaHEHUs u
UCIIOJIb30BaHUSl JOKYMEHTOB B JIEATEIBHOCTH OOpa30BaTEIbHOW OpraHu3aluu;
c(opMUPOBATH HABBIKU JIEJIOBOM KOMMYHMKAIIMM B YCTHOM U MUCBMEHHOH (hopMe Ha
PYCCKOM  s3BIKE, HAaBBIKM COCTaBICHHA M O(OPMIIECHUS pA3JIUYHBIX BUJOB
JIOKYMEHTOB.

3aa4uM: MO3HAKOMUTh C OCHOBHBIMU MOHSTUAMHU B 00JIACTH JI€JIONPOU3BOJICTBA
0o0pa30BaTeNbHON OpraHU3allii; OCBOUTH METOABl U CHOCOOBI TOKYyMEHTHPOBAHMUS;
U3YYUTh CTPYKTYpy JOKYMEHTa W HOpPMAaTUBHbIE TpeOOBaHHS K OQPOPMIICHHUIO
PEKBU3UTOB JOKYMEHTOB; C(OPMUPOBaTH OCHOBHBIE NPAKTUYECKUE HABBIKH,
HEOOXOJUMBIE ISl COCTaBJICHUS W O(OPMIICHHS PA3IMYHBIX BUAOB JOKYMEHTOB,
UCITIOJIb3YEMBIX B JESATEIBHOCTH 00pa30BaTEIbHON OpraHU3alUH.

2. MecTo aucuuniaudbl B cTpykrype OIIOII

VYyeOHast nucuuiuinHa «/{oKkyMeHToOo00pOoT 00pa3oBaTENIbHOM OpraHU3aL
BXOJUT B 4YacTh, (OPMHUPYEMYIO YYaCTHUKaMH OOpa30BaTENIbHBIX OTHOLICHHH,
JUCLUIUINH HOATOTOBKH CTYIEHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOMN IUCHUIUIMHBI SIBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABICHUM O TOKYMEHTE, BUIAX U THUIAX JTOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE U 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs1 000011IeHNs Y4eOHOTO MaTepraia 1 JIOTHYECKOT0 U3JI0KEHUS YueOHOM
uH(popmanuu;

HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.

ConepxaHue  JUCHUIUIMHBI  SBJISAETCS  JIOTUYECKHM  MPOJODKEHUEM
COJIep KaHMs AUCHUIUIUHBI «PyCCKUH A3BIK U KyJIbTypa peYn» U CIY>KUT OCHOBOM 151
JaNbHEHIIEro OCBOEHUSI TYMAHUTAPHBIX AUCIUIUIMH BapUaTUBHOW YacTH Y4EOHOIO
IIaHa.

3. IlepeyeHb IUIAHMPYEMBIX Pe3yJabTATOB OOyY4YEeHHUS MO JAUCIHHUILINHE
(MOay/110), COOTHECEHHBIX ¢ MHAMKATOPAMM JOCTHKEHUS KOMIIEeTeH NI

Kox o ®rOC BO HNuauxarop PesynbTaTnl 00y4yeHus 1mo
AOCTHKEHUS AUCHUILINHE
YHuBepcagbHbIe
YK-4 VK-4.1 3Haer: OpPraHU3aLUIO
Cnocoben ocymecTBIATh | OCyIIECTBIsSET JAETOBYIO | TOKYMEHTOOOOpOoTa 00pa3oBaTEIHbHOM
JIEIIOBYK0 KOMMYHHKAIMIO B | KOMMYHHKAIUIO B | OpraHu3aly; CBOWCTBA, (PYHKUIUH H
YCTHOM M THCbMEHHOM | yCTHOM W THCHhMEHHOM | MPU3HAKM JOKYMEHTa; CHOCOOBl U
¢dopmax Ha rocynapcTBeHHOM | hopmax Ha | CpelcTBa JIOKYMEHTHPOBAHMS;
SI3BIKE Poccuiickoif | TOCy1apCTBEHHOM SI3BIKE | KIACCHU(UKAIIMIO BUIOB JOKYMEHTOB;
Denepannu u | Poccuiickoit denepanuu | CTpyKTYypy JIOKYMEHTOB u
WHOCTPAaHHOM(BIX) sI3bIKe(aX) HOpPMAaTHBHBIE TpeOOBaHWS K HX




COCTaBJICHUIO 1 O(OPMIICHHIO.

YmMmeer: cocTaBisTh U 0OPMISATH
JOKYMEHTBI, (YHKIMOHHUPYIOLIHE B
JIOKYMEHT0000poTe 00pa3zoBaTeIbHON
OpraHM3alii, B COOTBETCTBUU C
YCTaHOBJICHHBIMU TpeOOBaHUSIMU,
B TOM qucie UCIIOJIB3YS
UH(GOPMaIMOHHbIE TEXHOJIOTHUH.
Bnageer HaBbIKaMM: COCTaBJICHMSI U
opopMIIeHHUS ~ pAa3IMYHBIX  BHJIOB
JIOKYMEHTOB TPaAULIUOHHBIM
CcrocoboM U B DJIGKTPOHHOM BHUJIE,
HaBBIKAMU JIEJIOBBIX KOMMYHHMKAIUN B
YCTHOM W TNHChbMEHHOW ¢dopme Ha
PYCCKOM $I3BIKE.

4. CTpyKTypa M coepkaHue Y4eOHOH TUCIMILTHHBI

4.1. O0beM yueOHO# JUCHMILIMHBI U BHAbl Y4e0HOI padoThl

O0BeM YacoB / 3a4eTHBIX ¢INHHUII
Bup y4eOHoii padoThI Ounast popma OuHo-3a04Has ¢popma /
3aounas popma
O01masi TPy10€MKOCTb W CIIUTIJINHbI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0si3aTesibHAsI ayIUTOPHAs HArpy3ka 4 2
(Bcero 4acom), B TOM 4YHCJIe:
Jlexuuu 8 2
CeMHHApCKU 3aHATHUS — —
[TpakTHueckue 3aHsTHs 16 6
JlaGopaTopHbie pabOThI — —
KypcoBas pabota / KypcoBoil poeKkT — —
Hpyrue ¢GopMbl opraHu3anuu  y4eOHOTO
npoiiecca (KOHTpOIIBbHBIE paboThl, 4 4
WHVBUIYQIBHBIC 3aHATHUS, KOHCYJIbTAIMH
u JIp.)
CamocrosiTeibHAsE  padoTa  cTydAeHTa 44 60
(Bcero 4yacoB)
dopma arrecTaruu 3a4er 3a4eT

4.2. Conep:xaHue pa3aejioB IMCUUIIMHBI

Tema 1. Teoperuxo-npaBoBbie " HOpPMAaTHBHbIE OCHOBBI
JOKYMEHTALMOHHOI0 o0ecneyeHusl yIpaBJIeHUsl.

JlokymMeHT kak HocuTenb HuHpopmauu. OCHOBHBIE TOHSTHS B 00JacTH
JOKYMEHTAIIMOHHOTO OOEeCIeUeHUsl ynpaBieHHUs. 3aKOHOJAaTe/IbHasi U HOPMAaTUBHO-
MeToauyeckas 0a3za JOKyMEHTAllMOHHOro oOecredyeHus yrnpaBieHus. DyHKIUU
nokymeHnTa. Kinaccuduxarus 10KyMeHTOB.

Tema 2. CTanaapTusanus npouecca 10KyMeHTHUPOBAHMUS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUS K O(DOPMIIEHUIO PEKBU3UTOB
JTOKyMEHTOB. TpeOoBaHusi K OJaHKaM JOKYMEHTOB. HalnuoHanbpHBIM CcTaHAapT



Poccuiickoit ®@enepaniuun ['OCT P 7.0.97-2016. Cucrema cTaHIapTOB 1O
uHpopMaluy, OUOMUMOTEYHOMY H  U3JATENbCKOMy neny. OpraHnu3airoHHO-
pacropsiauTenabHas JoKyMeHTarus. TpeboBaHus K OGOPMICHHIO JOKYMEHTOB.
Cucrema 1OKyMEHTallUU B 00pa30BaTeNIbHOM OpraHu3aluy.

Tema 3. CucremMa oOpraHm3anMOHHO-PACIOPSAUTEIbHONH JAOKYMEHTALIMHU
(OP).

Opranuszanuonssle JOKyMeHTbl cucteMbl OPJ[. OOmas xapakTepucTHKa M
Ha3HayeHWe JOKyMeHTOB. IloaroroBka mpoekra JOKyMeHTa. PeKBU3UTHI
JOKYMEHTOB, CTpyKTypa Tekcta. [lpaBuna odopmieHus u yTBepkaeHus. Bunisl
OpraHU3alMOHHBIX IOKyMEHTOB.

Pacniopsinutenbuble nokymMeHTsl cucteMbl OPJl. OOmiast xapakTepucTuka u
Ha3HA4YeHHE JTOKyMEHTOB. PEKBU3UTBI, CTPYKTypa TE€KCTa U IpaBuia O(OPMIICHUS.
Bunel  pacnopsiiuTenbHBIX  JOKYMEHTOB:  yKasbl, ITOCTAHOBJICHMS, IPUKa3bl,
pacmopsLKeHUs, PEeIIeHUS, HHCTPYKIIHH.

NudopmanmonHo-cripaBouHble  JOKyMeHThl  cucteMbl  OPJI.  OOmas
XapaKTepUCTHKa W Ha3HauYe€HUE JOKYMEHTOB. Buibl mH(pOpMalmOHHO-CIPaBOYHBIX
JTOKYyMEHTOB. OCOOEHHOCTH COCTaBJIEHUS U O(DOPMIICHUS.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I ITEPENHCKH.

bnanku g nucem. @opmylisip Aes10BOro nucbma. Oco0eHHOCTH O(UIIMATIBHO -
JIEJIOBOIO CTHJISI COCTABJIEHUSI TEKCTa JIEJOBOrO0 MUChbMa. BHUIBI CyKeOHBIX MHUCEM,
COCTABJISIIOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJEKTPOHHAs IIepenucKa.
DJEKTPOHHBINA JJOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBaTeIbHOM
OpraHu3alum.

@®opMbl  opraHu3anuu  paboTel ¢ JOKyMeHTamH. J[OKyMeHTO0OOpOT.
Hoxymentonotoku. Ilopsimok 00pabOTKM BXOIALUIMX JOKYMEHTOB. Perucrpanms
nokyMeHTOB. [lopsaok 00pabOTKM UCXOAAIUX JOKYMEHTOB. HomeHknatypa nesn.
®dopmupoBanue, o(QopMIEHHE, XpaHEHUE Jel B TEKYIIEM JeJONpPOU3BOJICTBE.
O6paboTka aen st MOCIEAYIOIIEro XpaHeHHUs.

4.3. Jlekuun
O0BLeM yacosB
No Ouno-3a04yHaf
HaunMeHoBaHHE TeMbI
n/n Ounas ¢popma ¢opma /

3ao04Has ¢popma

4 cemectp / 5 TpUMeECTp
TeOpeTI/IKO—HpaBOBBIe u HOPMAaTUBHBIC OCHOBBI
JIOKYMEHTAIMOHHOTO 00ECTICUeHUs! YIIPaBICHHUSI 2
CrangapTu3anus mporecca JJOKyMEHTHPOBAHHS
Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIEHOM
JOKYMCHTAlIMN
JlenoBoe MMChMO KaK OCHOBHOM BHJI IEPETIHUCKH
Opranmsanus JOKyMEHTOOO0OpoTa 00pa3oBaTeIbHON
OpraHH3aIH
Hroro:

B W

R N (DN N




4.4. lIpakTuyeckne / ceMUHAPCKHE 3aHATHS

O0BbeM yacoB

Ne O4Ho-3204Has
HaunmeHoBaHue TeMBbI
n/n Ounas ¢popma ¢opma /
3ao4Hasi popma
4 cemectp / 5 TpuMecTp
1 Teopetuko-mpaBoBble 1  HOPMAaTUBHBIE  OCHOBBI )
JOKYMEHTAITMOHHOTO 00ECTICUCHUS! YIIPABJICHHUSI 2
2 | CranmapTusanus npouecca J0KyMEHTHPOBAHUS 4
4 cemectp / 6 TpUMECTp
3 Cucrema OpraHU3aIOHHO-PACTIOPS AU TEILHOM 6
JOKYMEHTALUU 2
4 | JlenoBoe NMChbMO KaK OCHOBHOM BHJI IEPENHUCKU 2
5 Opranuzainus J0KyMEHTO000poTa 00pa3oBaTelbHOI ) )
OpraHH3aIyH
Hroro: 16 6
4.5. JlaGopaTopHbie padoThI
Y4eOHbIM IJIaHOM HE TPEAYCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTYJI€HTOB
O0beMm yacoB
Ne HaumeHoBaHue Bua camocrositeJibHOM OuHo-3204Hast
n/n pazaeJia / TemMbl padoThI Ounas popma ¢opma /
3ao04Has ¢popma
4 cemectp / 5 TpuMecTp
Teopetuxo-mpaBoBbie | [Tonroroska K
u HOPMATHUBHBIE | IPAKTUYECKOMY 3aHATHIO H
| | ocHOBbI BBITIOJHEHHE  TPAKTHIECKHX 3 16
JOKYMEHTAIMOHHOTO | 3aJlaHui
obecrieueHus
yIpaBIeHUS
Crangaptuzanus [Toaroroska K
5 | mponecca MIPAKTHUECKOMY 3aHSTHIO W 3 16
JOKYMEHTHUPOBAHUS BBINOJTHEHUE TPAKTUYECKUX
3aJlaHui
4 cemectp / 6 TprMeECTp
Cucrema [TonroroBka K
3 | OPraHM3aLMOHHO- MPaKTHUECKOMY 3aHSTHIO U 10 10
pacTopsANTEIHLHOM BBIITOJTHCHUE TTPAKTUICCKUX
JOKYMEHTAIU! 3aaHui
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHO BUJ| | IPAKTUYECKOMY 3aHITHIO U 3 3
TIEPETTHCKU BBIITOJTHCHUE TTPAKTUICCKUX
3a/1aHuM
Opranuzanus Tlonroroska K
5 JOKYMEHTO000poTa MPaKTHUECKOMY 3aHSATHIO U 10 10
o0pa3zoBaTeTbHON BBIITOJTHCHUE TTPAKTUICCKUX
OpraHu3aIyu 3aaHui
Hroro: 44 60




4.7. KypcoBbie pa6oThI
Y4eOHbIM MJIaHOM HE MPEAYCMOTPEHBI.

5. MeToauyeckoe odecrniedeHne, 00pazoBaTesbHbIC TEXHOJIOTHU

[IpenogaBanue MUCIUIUIMHBI BEIETCS C MPUMEHEHHEM CJEIYIOIINX BHUIOB
00pa30BaTENbHBIX TEXHOJIOTUH:

— TPaIUIIOHHBIE METO/IbI OOYUEHUS: JIEKLIUH, IPAKTUYECKUE 3aHATHUS;

— nH(OpPMAIIIOHHBIE TEXHOJIOTHH: UCTIOJIb30BaHUE ANIEKTPOHHBIX
00pa3oBaTeNbHBIX PECYpCOB, DIEKTPOHHBIX OWMOIMOTEK TPU MOJATOTOBKE K
NPaKTUYECKUM 3aHATHUSM;

— UHTEPAKTUBHBIC TEXHOJIOTUU: MO3TOBOM IITYypM, paboTa B MajbIX IpyIIax.
B pamkax pgaHHOW  00pa3oBaTEIbHOM  TEXHOJOTMM  OCHOBHBIMU  (hopMamu
OpraHu3alyy y4eOHOTO Mpoliecca SIBIIIMCH: YIPaKHEHUS 10 MPUMEHEHHUIO 3HAHUH,
JOKJIa bl CTYICHTOB, BBICTYIUICHUS Ha TPAKTHUECKUX 3aHATHUSIX, TOATOTOBKA
CTYJCHTaMH Pa3INYHBIX BUIOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI 0CBOECHUS Y4€OHOM JUCHMILIUHBI.

Tekyias arrecranusi CTYACHTOB MPOU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIC
WHTEPBAJIbI JICKTOPOM M MPENojaBaTesieM(sIMU), BEIyIIMMU MPAKTUUECKUE 3aHSATHUS
M0 IUCUHUIUIMHE B CIAEAYIOMUX Ghopmax:

—BBITIOJTHEHHUE MUCbMEHHBIX JOMAIIHUX 33JaHU;

—CaMOCTOATENIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAJIU3;

—BBICTYIJICHUE HA MPAKTUYECKUX 3aHATHUSIX;

—TIMCbMEHHBIC OTBETHI HA KOHTPOJILHOM padoTe.

[IpoMexKyTOUHBI KOHTPOJIb 1O pe3yJbTaTaM OCBOCHUS JIHCIUILIUHBI
IPOXOJUT B (POpME YCTHOIO 3aueTa.

CucreMa olleHUBaHUS YUYE€OHBIX TOCTUXKEHHUM CTYIEHTOB, OLICHOUHbBIE CPEJICTBA
npejcTaBiieHbl B (DOHJE OIICHOYHBIX CPEICTB K pabouelt mporpamMme ydeOHOM
JTUCHUIUINHE (TPUIIOKEHUN ).

7. YueOHO-MeTOoANYeCKOe M MPOrpaMMHO-UHGpOpMaLMOHHOE olecneyeHue

AUCHMILTHHBI

a) OCHOBHAs JUTEpaTypa:

1. JoxymenTanimonHoe obecnieueHue ynpapienus : yueoHuk / A. C. I'pun6epr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmna. — M. : KOHUTU-JTAHA,
2023. — 391 c. — Tekcrt : anextponnsiit // [{udposoit o6pazoBatenbbiil pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (maTa oOGparmeHus:
13.01.2025). — Pexum noctyna: s aBTOPHU3. TOJb30BaTEIEH.

2. Ky3unenos, W.H. JlenonpousBojacTBO : y4eOHO-CHpaBOYHOE Mocodue /
U. H. Ky3neuos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 370eKTpOHHBIN //
[udposoit o0pa3oBaTeIbHBIHI pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mata obpamenus: 13.01.2025). — Pexum
JI0CTyTA: JIJIsl aBTOPH3. TOJIH30BaTEINCH.

3. [MaBnoBa, P. C. JlokyMeHTaunoHHOe oOecrieueHue yrpaBieHus /



P. C.IlaBnoBa. — 2-¢ wm3xa., crep. — CII6. : Jlans, 2023. — 608 c. — Tekcr:
MeKTpoHHEIN //  Jlane @ amekTpoHHO-OMOnmoreuHas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINCH.

0) JOMOJIHUTENbHAS TUTEpaTypa:

1. ApacrnanoBa, B. A. JlokymeHTalmoHHOE oOecrieueHue yrnpaBieHUs : y4eo.
nocobue / B. A. ApacnanoBa. — 3-e u3a., gom. u nepepab. — Cypryt : Cypl'IlV,
2019.— 239 c¢. — Tekcrt: »nekTpoHHbIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUHAs
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpateHus:
13.01.2025). — PexxuM moctyna: AJjisi aBTOpU3. MOJIB30BATEIICH.

2.Tanenxo, H. H. OcHoBbl pgenompousBojacTBa : y4eOd. mocobue /
H. H. T'anenko. — Camapa : CamI'AY, 2019. — 181 c. — Tekcr : anekTpoHHbIH // JIaHb :
NEeKTpOHHO-OuOMMoTeunas cucrtema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum gocTymna: ajisi aBTOpU3. TOJIb30BATEIICH.

3.TOCT P 7.0.97-2016. Haumonansneiii crangapt Poccuiickoir denepannu.
Cucrema craHgapToB mo wH(OpMAIMH, OUOTMOTEYHOMY U HM3ATEIBCKOMY JENy.
OpraHu3aIrmoHHO-pacIopsIUTEbHAS TOKyMEHTanus. TpeboBaHus K O(QOpMIICHUIO
JIOKYMEHTOB  [DnekTpoHHbId  pecypc] :  yrB. Ilpukasom  Poccranmapra
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13.01.2025). — Pexum goctyna: CBOOOTHBIH.

4. JJOKyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPh-CIIPABOYHUK  /
O.T. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynmoBa, M. B. MoTtopHas. —
UYensOunck : YenstOMHCKUNA roCy1apCTBEHHBIN HHCTUTYT KyJIbTyphl, 2015. — 116 c. —
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5. EropoB, B. II. [JoxymeHTauuoHHOE€ oOOECleYeHUEe  yIpaBJICHHUS
HETOCYJapCTBCHHBIX  OpPTaHM3aliii B  YCIOBHSAX IU(PPOBOM  SKOHOMHKH /
B. II. EropoB, A. B. CaunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texkcr : snekTpoHHblid / Jlanb : 31meKTpoHHO-OMOnMoTeyHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenusi: 13.01.2025). — Pexum
JO0CTyTa: JIJIsl aBTOPH3. TOJIH30BATEIICH.

6. Jlapuonora, M. Bb. IlpakTukym 1O  OpraHM3allMOHHOMY H
JIOKyMEHTAITMOHHOMY OOECIIEUCHHIO JIEATEILHOCTH OpraHu3aluu : y4eb. mocooue /
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JIOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

7. ITaBnoBa, P. C. [lokymeHTanmoHHOe oOecrieueHue ympasiieHus. [lenoas
nepenucka / P. C. I1aBnoBa. — 2-e uzn., crep. — CII16: Jlanp, 2023. — 152 ¢. — Tekcr :
ANEKTPOHHBIN //  Jlaub :  3JekTpoHHO-OMOMMoTeuHass cucrema. —  URL:
https://e.lanbook.com/book/288977 (mara o6pamenus: 13.01.2025). — Pexum
JOCTyTa: JIJIsl aBTOPH3. TOJIh30BaTEINCH.



8. Ilerymko, H. E. JlokymeHTalimoHHOe oOecreueHue yIpaBieHus : y4eOHO-
metoauueckoe mocodbue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
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https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyIA: JUIsl aBTOPU3. MOJIb30BaTEIEH.

9. IlpaBuna nenonpoM3BOACTBA B TOCYIAPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOYNIpPABJICHHS [DIEKTPOHHBIA pecypc] : yTB. mpuka3oMm Pocapxusa
ot 22.05.2019 No 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mara oOpaiieHus:
13.01.2025). — Pexxum ioctyna: cBOOOHBIH.

10. [IpumepHass WHCTPYKIMS 1O JEJIIONPOU3BOJCTBY B TOCYIapCTBEHHBIX
OpraHu3alusax [DIeKTpoOHHBIN pecypc]| : yTB. mpukazoM PocapxmuBa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mara
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B) HTEpHET-pecypChI:

1. Jlyranckass pecnyOlMKaHCKasi yHUBEpcallbHash Hay4yHas OuOIuoTeka
uM. M. I'opbkoro : [caliT]. — Pexxum noctyna: http://lib-1g.com.

2. Poccuiickasg rocynapcTBeHHas OuOimoTeka : [caiit]. — Pexxum poctyma:
https://www.rsl.ru.

3. Hayunas 6ubmmorexka ®I'BOY BO «JII'TIVY» : [caiiT]. — Pexxum nmoctymna:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelbHBI pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9BbC «Jlanb» [caiiT] : snekTpoHHas Oubamoreka. — Pexum nmocrymna:
https://e.lanbook.com.

8. MarepuajibHO-TEXHHYECKOE O0ecnevyeHue TUCITUTITMHBI

OcBoeHne NUCHUIUIMHBI TPEANOJaraeT WCIHOJIb30BAaHUE aKaJEMUYECKUX
ayIUTOpUA  JUIsl  TPOBEJACHUS  JICKIIMOHHBIX M TMPAKTUYECKUX  3aHATHH,
COOTBETCTBYIOIIMUX JICUCTBYIOIIMM CAaHUTAPHBIM U MPOTUBOIIOKAPHBIM TIPABUIIAM U
HOpMaM.

AyauTOpHOE  OCHAIlIEHWE: JIGKIIMOHHAs  ayAauTopusi, pabouee MecTo
MpernojiaBaTesisi, OCHAIIEHHOE KOMIBIOTEpOM, paboyue MecTra CTYICHTOB,
KaHLEJSPCKOE OCHAIEHHE yueOHOro npoiecca.

JIekMoHHBIE  3aHATHS:  MYJbTUMEIWWHAS  ayJUTOpUS:  KOMIIBIOTEP
MYJBTHMEINA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIIICGHUEM: IPOCKTOP, KOJIOHKH,
nporpamMma Jjisi mpocMoTpa Buaeo (GaioB, TEIEBU30p, MPE3CHTALUU IO TeMaM
JUCITUTITUHBI.

[TpakTHueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3CHTAIMOHHAS TEXHHKA.

[IpenonaBanue MUCHUILIMHBI TMPEAYCMATPUBACT JOCTYI OOyYarolMxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM CUCTEMaM (JIEKTPOHHBIM Oubnmorekam) «Jlanby, IPR
SMART u K 251eKTpOHHOM HHPOPMAITMOHHO-00pa30BaTEILHON Cpejic YHUBEPCUTETA.



9. JIucT 1OoNMOJIHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue usmMenenus /
JAOIMOJIHEHUSA

JIuua, noaTBepKAAIOIIHNE
H3MeHeHne / JONMmoJTHEHne

3aBeayrouuii
Kadeapoi
(PHUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®Hno,

MOJIHUCH)




